
FORECLOSURE PACKET 
 

Hello!  You have been given this packet because you have received a foreclosure complaint and 

currently do not have an attorney to assist you.  The instructions and forms in this packet are 

designed to guide you through the early stages of fighting the foreclosure case in court and 

making sure the bank does not get a fast “default” judgment against you. 

 

Using the forms in this packet will also allow you to keep your foreclosure case alive in the court 

system longer while you try to work with your bank or with a housing counselor to get a loan 

modification or some other option to foreclosure that might allow you to keep your home. 

 

There are THREE STEPS included in this packet.  

 

STEP 1  

Step 1 is to ask the court for an additional 60 days to file your Answer. 

 

STEP 2 

Step 2 is filing your Answer.   

 

STEP 3 

Step 3 is asking the bank to answer questions and provide documents. 

 

What happens after I complete Steps 1, 2, and 3? 

 

Once you have followed these three steps the bank will usually send you answers to your 

questions and will send you a large packet with your loan file and any other documents that 

relate to the foreclosure case.  Usually shortly after that, the bank will try to end the case with a 

“Motion for Summary Judgment”.  This is a request that the case be decided just on the 

paperwork, and without a trial at the court house.  (The bank should not file a Motion for 

Summary Judgment until it has responded to your questions and produced your loan file).  If you 

get a Motion for Summary Judgment, the Court will tell you your deadline for filing a response 

or “memorandum” against the Motion for Summary Judgment.  Filing a response to a Motion for 

Summary Judgment is more difficult than the above three steps and is beyond the scope of this 

packet.  However completing the first three steps will force the bank to prove its case, and will 

provide you with significant additional time to try to work something out with the bank or to 

save up money for a new residence.  

 

What if the bank refuses to work with me and the bank wins the case? 

 

Your last resort often is to explore saving the home through a Chapter 13 bankruptcy.  In a 

Chapter 13 bankruptcy you would make your regular mortgage payment plus an additional 

amount to catch up on any missed payments, over a period of five years.  Consult with a Chapter 

13 bankruptcy attorney for more information on this option. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 1 
 



HELP!! 

 

I got foreclosure papers from court!  I am behind in my payments.  I can’t afford an attorney! 

What am I supposed to do? 
 

If you have received a foreclosure complaint, you usually have 28 days from the day you got the 

Complaint to file an Answer or otherwise plead in response to that complaint.   

 

What’s an Answer?? 

 

An Answer is a written response to the Complaint.  It should be filed with the court and a copy 

sent to the Plaintiff’s attorney.  Answers are often prepared by attorneys but they don’t have to 

be. 

 

I don’t know how to write an Answer and I don’t have time or money right now to hire an 

attorney! 

 

 

Step 1: Ask the Court For Additional Sixty Days to File Your Answer 
You can ask for more time to file an Answer, and you don’t need to have an attorney to do this.  

Just use the enclosed forms.  You might need more time to check your documents or seek the 

advice of an attorney or try to work something out with a bank. 

 

How do I ask for additional time to file my Answer?  

 

Fill out the enclosed Motion for Extension of Time to Answer or Respond to Plaintiff’s 

Complaint.  Follow the Instructions on the next page. 

 

Also enclosed is an Entry, for the judge to sign.  When they are completed you will file both of 

these things at the clerk’s office of the common pleas court.   

 

Where is the common pleas clerks’ office? 

 

It is located in “The Hall of Justice” at 224 E. Main Street in Lancaster, on the second floor. 

 

When should I file this?  

 

You should file this within 28 days from the day you received the Court Summons and 

Complaint.   If you don’t file anything with the court within these 28 days the Plaintiff may seek 

and get a “Default Judgment” and the case will proceed to a Sheriff’s Sale very quickly, giving 

you less time to stay in your home.  Even if more than 28 days have passed, try filing the Motion 

anyways. 

 

But I don’t know that I have any argument to beat this foreclosure . . . I have missed payments. 

 

Even if you don’t know of any winning argument to beat the foreclosure, you should file 



this motion.  It will give you more time to seek a work out with the lender and seek the help 

of an attorney that might be able to find a winning defense. 
 

 

INSTRUCTIONS FOR FILING THE MOTION FOR AN ADDITIONAL SIXTY DAYS 

 

1. First we will fill in the “caption” at the top of the first page of the Motion.  In order to fill 

this out correctly you will need to look at the foreclosure Complaint you received.  At the 

top of the first page of the foreclosure Complaint is the caption.  This identifies which 

court the case is in (e.g. Fairfield County Court of Common Pleas), the names of the 

parties to the case (e.g. U.S. Bank v. John Smith, et al.), and the case number (e.g. 

2009CV00123).  On your Motion and on the Entry, fill in the same court, parties, and 

case number as is on the foreclosure complaint.  If the Plaintiff’s name is really long (e.g. 

US Bank National Association as Trustee for Asset-Backed Certificates Series 2006EE) 

you can just write “US Bank”.  If there are a lot of Defendants you can just write the 

name of the first Defendant and then write “et al” (which means “and others”) after the 

first Defendant’s name.  Fill out the caption information on the Motion and on the Entry.  

 

2. Now moving to the first sentence of the body of the Motion, there is a blank line after the 

word “Defendant(s)”.  On that blank line write in your name.  If you are filing this with 

your spouse, write in your spouse’s name as well.  In general it makes sense for married 

couples to file foreclosure court papers together.  

 

3.         After the words “Respectfully submitted,” sign your name.  Again, if your spouse is 

filing this with you, your spouse needs to sign his or her name as well.  Then write your 

name (or you and your spouse’s names) in the blank line that says “___________, 

Defendant(s), Pro Se”.  Below that write in your mailing address so the court knows 

where you to mail you Notices and other court documents. 

 

4.  In the “Certificate of Service” section you need to write in the date on which you will 

mail this motion to the Plaintiff’s attorney.  This date should be no later than 28 days 

after you received the Complaint.  So pick a date that falls within that time period. Also 

write in the name and address of the Plaintiff’s attorney.  The name and address of the 

Plaintiff’s attorney can be found on the Summons (a cover page from the court) that came 

with the Complaint, or usually towards the end of the Complaint itself where the attorney 

for the Plaintiff has signed his or her name.  Some law firms list more than one attorney 

on the complaint.  If that’s the case just mail it to the first attorney listed.  At the end of 

the motion is another place for you (or you and your spouse) to sign your name(s), print 

your name(s), and write down your mailing address.  

 

5.  Now let’s move on to the Entry.  On the Entry, fill in your name (and your spouse’s name 

if you are filing this together) after “Upon motion of Defendant(s).”  Leave the JUDGE 

and DATE lines blank.  Sign and print your name where is says “Prepared by.” 

 

6. When you have filled out both the Motion and the Entry you should make two (2) sets of 

photocopies.   



 

7. Take the Motion and Entry and the copies to the Clerk’s office and hand them to a clerk.  

The clerk will “time-stamp” the original Motion and the copies of the Motion.  She will 

keep the original Motion for the court file and give you back the time-stamped copies. 

Keep one copy for yourself.  Its your proof you asked for the extension of time.  Mail the 

other time-stamped copy to the Plaintiff’s attorney on the date you wrote in the Motion.  

The clerk will probably keep the Entry and the copies of the Entry to give to the judge for 

him to sign.  

 

What happens next?   The court will probably mail you an Entry (hopefully the one you gave to 

the clerk!) signed by a judge, telling you when your answer deadline is.  

If you want information on whether or not a judge has ruled on your motion, call the Common 

Pleas Clerk’s Office at 740-652-7360.   Ask to speak with a clerk in the civil division.  They will 

want to know your case number.  Ask them if a judge has ruled on your motion for an extension 

of time to file your answer.  

 

 

Once you get the Entry signed by the judge you will know when your Answer deadline is.  Mark 

it on a calendar.  You will probably get sixty days from the date the judge signs the Entry. 

 

HOW DO I FILE AN ANSWER??? 

 

Please see Step 2 below 

 



 

IN THE COURT OF COMMON PLEAS 

___________________ COUNTY, OHIO 

 

______________________________, :  Case No._____________________ 

 Plaintiff,    :  

v.      :  Judge ____________________ 

      : 

______________________________,  :  MOTION FOR ADDITIONAL 

 Defendant(s).    :  TIME IN WHICH TO ANSWER 

      :  OR RESPOND TO PLAINTIFF’S 

      :  COMPLAINT. 

 

 Defendant(s) ________________________________respectfully ask(s) this Court for an 

additional 60 days, in which to file an answer or otherwise respond to Plaintiff’s complaint.  This 

extension of time is being requested so that Defendant(s) can have time to obtain additional 

documents from the Plaintiff, find an attorney, or attempt to work out a resolution to this case 

with the lender.  Defendant(s) is/are requesting additional time so that justice may be served. 

      Respectfully Submitted, 

 

      ______________________________________ 

      (signature) 

      ______________________________________ 

      (signature of spouse if filing together)  

      _______________________, Defendant(s), Pro Se 

      _______________________________________ 

      _______________________________________ 

      _______________________________________ 

       (my/our mailing address) 

 

 

CERTIFICATE OF SERVICE 

 

 A copy of the foregoing was served upon the following person(s) at the following 

address(es), by regular United States Mail, on the date of _______________________: 

 



 

 

_________________________________ 

(name of Plaintiff’s attorney) 

_________________________________ 

 

_________________________________ 

 

_________________________________ 

(address of Plaintiff’s attorney)         

             

      ______________________________________ 

      (signature) 

 

      ______________________________________ 

      (signature of spouse if filing together)  

      _______________________, Defendant(s), Pro Se 

      _______________________________________ 

      _______________________________________ 

      _______________________________________ 

       (my/our mailing address) 

 

 

        



 

IN THE COURT OF COMMON PLEAS 

___________________ COUNTY, OHIO 

 

______________________________, :  Case No._____________________ 

 Plaintiff,    :  

v.      :  Judge ____________________ 

      : 

______________________________,  :  ENTRY 

 Defendant(s).    :   

   

 

 Upon motion of Defendant(s) ________________________________ and for good cause 

shown, said Defendant(s)’s motion is hereby granted.  Said Defendant(s) shall have sixty days 

from the date of this Entry in which answer or otherwise respond to Plaintiff’s Complaint.   

 

 

IT IS SO ORDERED. 

 

_____________________________________  _____________________________ 

JUDGE       DATE 

 

 

 

Prepared by: 

 

____________________________________ 

 

_________________________, Defendant(s), Pro Se 

 

___________________________________ 

 

___________________________________ 

 

___________________________________ 

(Address of Defendant(s))  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2 



Step 2 File your Answer  
 

 The Court will rule on your Motion for Additional Time to file your Answer.  Generally 

the Courts grant these Motions in foreclosure cases and you will receive a copy of the Entry 

giving you an additional sixty (60) days to file your Answer.  Mark this new Answer deadline on 

your calendar.  You need to file your Answer shortly by that Answer deadline.  You might want 

to plan to file your Answer a few days before your Answer deadline.  In the unlikely event that 

the Court notifies you that it has denied your sixty day extension, you should file your Answer 

immediately.   

 

 To begin filling out your Answer, make sure the top portion has all the information about 

the case filled in.  Write in your name on the first line following “Defendant(s)”.  Then, look at 

the Complaint. The Complaint contains a series of numbered paragraphs. As best you can, 

identify the statements in the Complaint that you agree with and write in the numbers of those 

paragraphs after “admits the following paragraphs”.  For example if you own the home that is 

being foreclosed on, and one of the paragraphs states that you have an interest in the property, 

you would admit that. If there are paragraphs in the Complaint that you do not agree with, write 

the number of those paragraphs after “denies the following paragraphs”. If there are paragraphs 

with statements that you are unsure about because you do not have enough information or it does 

not make sense to you, you can write in those numbers after “does not have enough information 

to admit or deny the following paragraphs”.  Be aware that if you admit everything is true, you 

will lose the foreclosure case quickly.  So only admit things you absolutely positively know are 

true.  If you think something might be true, but you aren’t sure, do not admit it is true.  Instead, 

deny it or put it in the category that you don’t have enough information to know if it is true or 

false.  

 On the bottom of the first page and on the second page of the Answer, there are some 

example defenses to the foreclosure.  It is not possible to know all of the defenses that might 

apply to your case.  We’ve written some down some example defenses that might apply to your 

situation.  If you feel they do not apply, cross them out.  The last space is there to write in any 

additional reason why you think the Court should deny the foreclosure.  This is where you can 

tell your story to the Court.  You should be brief, but include any reason that you think the Court 

should keep you in your home. 

 

 Do not sign this form until you are in front of a Notary.  Fill in your name, address, and 

phone number after “Respectfully submitted.”  Take the form to a Notary, and sign your name on 

the second page.  Have the Notary fill in and sign the third page under “VERIFICATION”.  Fill 

out the Certificate of Service like you did for the Motion for Additional Time. 

 

When you have filled the Verified Answer, you should make enough copies to serve each 

party and to keep one for yourself, like you did before. Take the original and all of the copies to 

the Clerk’s office and get them time-stamped.  The Clerk will keep the original and give you the 

copies back.  You should then mail one copy to each party listed in the Certificate of Service.  

You should keep the last copy for your records. 



 

IN THE _____________________________________COURT 

 

____________________________, OHIO 
 
_____________________________,  : Case No. _____________________ 

      : 

  Plaintiff,   :  

      :  

v.      : Judge ________________________ 

      : 

______________________________, :  

      : VERIFIED ANSWER 

  Defendant(s).   :   

____________________________________: 

 

 For his/her/their Answer, Defendant(s), _______________________________________, 

admit(s) the following paragraphs: _____________________________; deny/denies the 

following paragraphs: ________________________________; and do/does not have enough 

information to admit or deny the following paragraphs: _______________________________. 

Defendant(s) specifically admit that they have an interest in the real property that is the subject 

of this foreclosure action. 

 Defendant(s)’s defenses include: 

1. This is a mortgage held or insured by the federal government, and the prerequisites to 

foreclosure have not been followed by Plaintiff. 

2.  Defendant(s) has/have paid, in part, or in whole, the amount claimed due and owing. 

3.  Plaintiff does not have standing under the Uniform Commercial Code, O.R.C. 

§1303.31(A), as a “person entitled to enforce” the promissory note. 

4.  Plaintiff is not the real party in interest. 

5.  Plaintiff has not joined all necessary parties. 



6. Plaintiff Bank can be made whole because Defendant(s) is/are substantially likely to cure 

any default or to enter into a repayment or mitigation plan before a judgment is likely to 

be issued in this case. 

7. Plaintiff Bank would benefit from keeping Defendant(s) in the home and working out a 

payment plan, rather than incurring the legal fees and obligations that result from 

proceeding with the foreclosure and forfeiture. 

8.   Equity abhors a forfeiture and a balancing of the equities requires that this foreclosure be 

denied.  

9. Plaintiff has failed to state a claim upon which relief can be granted. 

10. Plaintiff did not provide me with an acceleration notice as required by the Note and the 

Mortgage. 

11.  Additionally, ____________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

______________________________________________________________. 

 THEREFORE, Defendant(s) request that the Court dismiss the complaint against 

him/her/them and grant him/her/them costs and any other relief that may be just and equitable. 

 
      Respectfully Submitted, 

 

      ______________________________________ 

       

      _______________________, Defendant(s), Pro Se 

 

      Address:_______________________________ 

       



      ______________________________________ 

 

      Phone No.:_____________________________ 

 

 

 

VERIFICATION 

 

STATE OF OHIO   } 

COUNTY OF __________________} SS: 

 

 Before me, a Notary Public in and for the County and State aforesaid, 

_______________________, personally appeared and acknowledged that the facts in the above 

Affidavit are true to the best of his/her/their belief. 

 In testimony whereof, I have hereunto set my hand and official seal, this ______ day of 

_______________, 20____. 

       ____________________________________ 

       Notary Public 

     

 

CERTIFICATE OF SERVICE 

 

 A copy of the foregoing was served upon the following person(s) at the following 

address(es), by regular United States Mail, on the date of _______________________: 

 

_______________________________ 

Name of Attorney for Plaintiff 

_______________________________ 

 

_______________________________ 

 

_______________________________       

Address of Attorney for Plaintiff           

       ___________________________________ 

        

       ____________________, Defendant, Pro Se 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 3 
 

 



 

Step 3  

 
Defendants First Set of Interrogatories and Request for Production of 

Documents,  

 

Notice of Service of Discovery Requests,  

 

Motion for Leave to Be Relieved of Requirement to Provide Electronic Copies 

of Interrogatories 
     

  

Once you have filed your Answer, you have sent a signal that you intend to fight the foreclosure 

case.  We recommend you do this next set of paperwork at about the same time as you file your 

Answer.   

 

The purpose of Step 3 is to ask for information from the bank about your case.  You can do this 

by asking the bank questions that the bank has to answer under oath.  These are called 

“Interrogatories”.  You can also ask that the bank produce all of the documents that pertain to 

your case.  This is called “Request for Production of Documents”.  Together these requests are 

referred to as “Discovery Requests”. 

 

First we will fill out the “Interrogatories and Request for Production of Documents”.  These need 

to be mailed to the bank’s attorney.  They do not need to be filed in court. 

 

Then we will fill out the “Notice of Service of Discovery Requests”.  This just informs the court 

that you have sent Interrogatories and Request for Production of Documents to the bank’s 

attorney.  This needs to be filed at the courthouse, and a copy needs to be sent to the bank’s 

attorney. 

 

Finally we will fill out the “Motion for Leave to Be Relieved of Requirement to Provide 

Electronic Copies of Interrogatories”.  Normally when you send Interrogatories to the bank’s 

attorney, you are supposed to send an electronic copy of a cd or by email.  This Motion is a 

request to the court that you not have to send an electronic copy of the interrogatories to the bank 

because you don’t have an electronic copy.  This needs to be filed at the courthouse, and a copy 

needs to be sent to the bank’s attorney.  There is also an Entry for the judge to sign, granting 

your motion. 

 

Okay, now let’s go through the three forms one by one. 

 

Interrogatories and Request for Production of Documents   

As with other documents you have filed, make sure the top portion has all the information 

about the case filled in.  Also on the first page write in your name(s), address, and phone number 

where indicated, under “Respectfully Submitted”.  Now flip to the ender where it says 



“CERTIFICATE OF SERVICE”.  Fill out the Certificate of Service like you did before.  Leave 

the “VERIFICATION” section blank on this form; that should be filled out by the bank person 

answering the requests.  

 

 

Notice of Service of Discovery Requests 

On the Notice of Service of Discovery Requests, again, make sure the top portion has all 

of the information about the case filled in.  Then write in your name or names, and the date you 

are mailing the Interrogatories and Request for Production of Documents to the bank’s attorney. 

Fill in your name after “Defendant(s)” and sign and print your name after “Respectfully 

submitted.”  Fill out the Certificate of Service like you did before, putting in the date when you 

will put a copy of this into the mail to the bank’s attorney. 

 

 

Motion for Leave to Be Relieved of Requirement to Provide Electronic Copies of Interrogatories 

 

You will only need to make two (2) copies of your Request for Discovery and Notice of 

Discovery Served.  Take all of the copies to the Clerk’s office and get them time-stamped.  The 

Clerk will keep the originals and give you the copies back.  You should then mail one copy of 

each form to the attorney for the Plaintiff (these forms only need to be served upon the attorney 

for the bank and do not need to go to other parties).  Be sure to keep the other copy for your 

records. 

 

 

 



 

 

 IN THE COURT OF COMMON PLEAS 

 _______________ COUNTY, OHIO 

 

_________________________________ : 

_________________________________ 

 : 

Plaintiff,  Case No. ________________ 

 : 

vs.  JUDGE _________________ 

 : 

________________________________  DEFENDANT=S 

 : FIRST SET OF INTERROGATORIES 

Defendants.  AND REQUEST FOR PRODUCTION OF 

 : DOCUMENTS 

 

 

Pursuant to Rule 33 of the Ohio Rules of Civil Procedure, defendant(s) 

______________________________ request(s) that Plaintiff answer the following 

interrogatories under oath, and serve responses on the defendant(s), at the address written below, 

within 30 days.  Additionally, pursuant to Rule 34 of the Ohio Rules of Civil Procedure, 

defendant(s) request(s) that Plaintiff produce within 30 days, at said Defendant=s address, written 

below, the below requested documents for inspection and copying, or in the alternative, that 

photocopies of said documents be so served. 

 

Respectfully submitted, 

 

 

___________________________________ 

(signature of Defendant(s)) 

____________________________________ 

 (written name of Defendant(s)) 

____________________________________ 

____________________________________ 

____________________________________ 

(Defendant=s address) 

____________________________________ 

(Defendant=s phone number)     

INSTRUCTIONS       

If no document exits which fits the description of the documents requested then you are to 

expressly state so in writing. 

 

If you are unable to produce a document requested because it has been lost or 

destroyed, you are to expressly state so and explain the facts and underlying circumstances 

of how such document became lost or destroyed. 



 

If you would prefer not to produce an original of any document requested for inspection, 

you may exercise the option of producing an accurate copy of same in its place, including the 

reverse side of the document if any notations or information are contained on the reverse side.  

By allowing this, the right to inspect the original at a future time is not waived but preserved. 

 

If you feel a particular request doesn=t apply to you, you may so assert along with the 

reasons supporting such assertion. 

 

With respect to any information or document which you withhold on the ground of 

privilege, Defendant requests that Plaintiff identify the subject matter of the information, identify 

the subject matter of each document, identify the author and addressee of each document, 

identify each other person who received or saw copies of the document or to whom the content 

of the document was communicated, state the basis of the claim of privilege and identify each 

natural person having personal knowledge of the facts upon which the claim for privilege is 

based. 

 

To the extent that any request contained herein calls for the production of documents 

which, while known to Plaintiff, are not within Plaintiff=s possession, custody, or control, 

Plaintiff shall so state in response to such request and shall further state all information known to 

Plaintiff by which such documents may be identified and shall state the name and present or last 

known address of the present or last known custodian of such documents. 

 

"Document" or AAAAdocuments@@@@ are used in the broadest sense, and means the original and 

any non-identical copy, regardless of origin or location, which is within the scope of Rule 34 of 

the Ohio Rules of Civil Procedure. Typical categories of  material included within the term 

document are: books, pamphlets, periodicals, memoranda (including those of telephone and oral 

conversations), letters, reports, emails, texts or other electronic communication, notes, telegrams, 

records, diaries, minutes, bulletins, circulars, brochures, studies, instructions, working papers, 

charts, photographs, photomicrographs, microfilm, drafts,  advertisement, catalogs, papers, 

indices, tapes, disc, data sheet or data processing  material, or any handwritten, electronic, 

recorded, transcribed, punched, taped, filmed or graphic matter, however produced or reproduced 

in Plaintiff's possession or to which Plaintiff now has or has had access.  AAAADocument@@@@ or 

AAAAdocuments@@@@ includes all records maintained on any computer system. 

 

AServicing@ refers to attempts by the Plaintiff or loan servicer to seek alternatives to 

foreclosure.  This would include sending documents to the Defendant-homeowners, contacting 

them by telephone, or having a face-to-face meeting with the Defendant-homeowners.  It also 

includes loss mitigation tools/actions for government insured mortgages such as special 

forbearance, partial claims, and loan modification, as set forth in the United States Code, Code of 

Federal Regulations, HUD Mortgagee Letters, and other relevant laws, regulations, rules, and 

policies. 

 

 

 

  



 

 

 

INTERROGATORIES 

 

1. State the name, address, and position of the individual(s) answering these interrogatories. 

 

ANSWER: 

 

 

 

 

2. Is Plaintiff suing on a purchase loan or on a refinance loan? 

 

ANSWER: 

 

 

 

 

 

3. Please explain how and when the Plaintiff listed on the Complaint became an interested 

party in this matter. 

 

ANSWER: 

 

 

 

4. Does Plaintiff have possession of the original Note, or just a duplicate copy of the Note. 

 

ANSWER: 

 

 

 

 

5. Has Plaintiff lost possession of the original Note referred to in Plaintiff=s Complaint?  If 

so, please state if this was the result of a transfer or lawful seizure. 

 

ANSWER: 

 

 

 

6. Please indicate if any of the following are true with regard to the original Note:   

A) the original Note has been destroyed,  

B) the whereabouts of the original Note cannot be determined,  

C) the original Note is in the wrongful possession of an unknown person or a person that 

 cannot be found or is not amenable to service of process. 



 

ANSWER: 

 

 

 

 

 

 

7. Is the mortgage referred to in Plaintiff=s Complaint a mortgage insured by any 

government entity (e.g. HUD, VA, USDA)? 

 

ANSWER: 

 

 

 

 

8. Please list the dates that any of the HUD-mandated servicing requirements found in 24 

C.F.R. '203.604 to .606 were completed by Plaintiff, listing the date and what servicing 

or loss mitigation was done on that date. 

 

ANSWER: 

 

 

 

 

 

9. Please list the dates of any servicing or loss mitigation completed by Plaintiff, listing the 

date and what servicing or loss mitigation was done on that date. 

 

ANSWER:  

 

 

 

10. Who is the servicer of the loan upon which Plaintiff is suing. 

 

ANSWER: 

 

 

 

 

11. Is the servicer participating in the federal Home Affordable Modification program 

(hereinafter HAMP)? 

ANSWER: 

 

 

 



 

12. Were the Defendant-homeowners analyzed for a HAMP loan modification prior to the 

filing of this foreclosure action?  If so, please list the date of this analysis and the decision 

as to whether a HAMP loan modification would be offered to Defendant-homeowners. 

 

ANSWER: 

 

 

 

 

 

13. Please list the names, addresses, telephone numbers, name of employer, and job title of 

all witnesses or affiants you intend to use in support of summary judgment or at trial in 

this matter, as well as the gist of their expected testimony. 

 

ANSWER: 

 

 

 

 

 

 

 

REQUEST FOR PRODUCTION OF DOCUMENTS 

Please produce the following documents. 

You are under a duty to supplement your answers.   

For each requested document(s), please check the corresponding boxes below to indicate if you 

are enclosing the requested document.   

If a box is left unchecked, Defendant will understand this to mean that the document (or 

documents) are not being produced. 

 

 

G 1.  All documents in your possession pertaining to this mortgage loan. 

 

G 2.  All documents referred to in answering the above interrogatories. 

 

G 3.  All documents signed by Defendant. 

 

G 4.  All notices of delinquency sent to Defendant 

 

G 5.  Any letters sent by certified mail to Defendant attempting to arrange a face to face 

interview with Defendant 

 

G 6.  All loan applications signed by Defendant. 

 

G 7.  Credit reports obtained in connection with this loan. 



 

G 8.  A full payment history showing all payments made by Defendant. 

 

G 9.  Insurance applications or certificates signed by Defendant. 

 

G 10.  The loan note. 

 

G 11.  Truth in Lending Act disclosures 

 

G 12.  Truth in Lending Act Notice of Right to Cancel 

 

G 13.  Special Variable Rate Disclosures: Brochure and Separate Disclosures 

 

G 14.  HOEPA Notices 

 

G 15.  Good Faith Estimates of Closing Costs; Booklets 

 

G 16.  HUD-1 Settlement Statements 

 

G 17.  Property Appraisals 

 

G 18.  Transfer of Loan Servicing Statements 

 

G 19.  Private Mortgage Insurance Statements 

 

G 20.  Escrow Statements 

 

G 21.  Affiliated Businesses Disclosures 

 

G 22.  Mortgage Broker Agreements 

 

G 23.  Notice of Acceleration 

 

G 24.  Notices of Changes referred to in Mortgage 

 

G 25.  Notices of Default referred to in Mortgage 

 

G 26.  Any and all documents which demonstrate that Plaintiff is a holder of the Note 

referred to in its Complaint 

 



G 27.  All letters, memoranda, records, notes, and other documents maintained by the 

Plaintiff in regard to the servicing/loss mitigation of Defendant=s loan. 

 

G 28.  All documents you intend to use at trial in this matter 

 

 

 

VERIFICATION OF DISCOVERY RESPONSES 

 

On behalf of the Plaintiff, I have answered the above interrogatories and request for production 

of documents, and the responses are complete and true to the best of my information and belief. 

 

________________________________ 

Print Name: ______________________ 

 

Sworn to and subscribed before me, a Notary Public, on the date of __________________. 

 

_________________________________ 

Notary Public 

 

 

 

CERTIFICATE OF SERVICE 
A copy of the foregoing was served upon the following person(s) by regular United States Mail 

on the date of ______________________:  

(Date you mail this) 

 

____________________________________ 

(Name of Plaintiff=s Attorney) 

 

____________________________________ 

____________________________________ 

____________________________________ 

____________________________________ 

(Address of Plaintiff=s Attorney) 

 

________________________________ 

Defendant(s) 

 



IN THE COURT OF COMMON PLEAS 

___________________ COUNTY, OHIO 

 

______________________________, :  Case No._____________________ 

 Plaintiff,    :  

v.      :  Judge ____________________ 

      : 

______________________________,  :  NOTICE OF SERVICE OF 

 Defendant(s).    :  DISCOVERY REQUESTS 

 

 

 Defendant(s) ________________________________ hereby give notice that on the date 

of ___________________________________ Defendant(s) served Interrogatories and Request 

for Production of Documents upon Plaintiff, requesting responses within thirty (30) days of 

service of the same. 

      Respectfully Submitted, 

 

      ______________________________________ 

      (signature) 

      ______________________________________ 

      (signature of spouse if filing together)  

      _______________________, Defendant(s), Pro Se 

      _______________________________________ 

      _______________________________________ 

      _______________________________________ 

       (my/our mailing address) 

 

 

CERTIFICATE OF SERVICE 

 

 A copy of the foregoing was served upon the following person(s) at the following 

address(es), by regular United States Mail, on the date of _______________________: 

 

 

 

_________________________________ 

(name of Plaintiff’s attorney) 



_________________________________ 

 

_________________________________ 

 

_________________________________ 

(address of Plaintiff’s attorney)         

             

      ______________________________________ 

      (signature) 

 

      ______________________________________ 

      (signature of spouse if filing together)  

      _______________________, Defendant(s), Pro Se 

      _______________________________________ 

      _______________________________________ 

      _______________________________________ 

       (my/our mailing address) 



 

IN THE _____________________________________COURT 

 

____________________________, OHIO 

 

_____________________________,  : Case No. _____________________ 

      : 

  Plaintiff,   :  

      :  

v.      : Judge ________________________ 

      : 

______________________________, : MOTION FOR LEAVE TO BE RELIEVED 

      : OF THE REQUIREMENT TO PROVIDE 

  Defendant(s).   : ELECTRONIC COPIES OF 

____________________________________: INTERROGATORIES 

       

 

Pursuant to Civ.R.33(A), Defendant moves the Court for an order relieving Defendant of 

the requirement to provide Plaintiff with an electronic copy of the interrogatories that Defendant 

served on Plaintiff for the reasons in the below Memorandum.  

 

MEMORANDUM  

Defendant moves the Court for an order by which Defendant would be relieved of the 

obligation set forth in Civ.R. 33(A) to provide Plaintiff with an electronic copy of the 

interrogatories served on Plaintiff. The rule expressly states: “A party who is unable to provide 

an electronic copy of the interrogatories may seek leave of the court to be relieved of this 

requirement.”  Civ.R. 33(A).  This is an occasion in which Defendant cannot provide Plaintiff 

with an electronic copy of Defendant’s discovery request.  Defendant has no electronic copies of 

Defendant’s discovery requests.  Defendant has provided Plaintiff with a hard copy of 

Defendant’s discovery request. 

 

Respectfully Submitted, 

      ______________________________________ 

      (signature) 

      _______________________, Defendant, Pro Se 

      (printed name) 

      _______________________________________ 

       

      ______________________________________ 

 

      _______________________________________ 

      (address and phone number) 

 

 

 



 

CERTIFICATE OF SERVICE 

 

 I mailed a copy of this Motion to the Plaintiff’s attorney by regular United States Mail on 

the following date: _______________________________________________: 

    

            

       ___________________________________ 

       (signature) 

        

       ____________________, Defendant, Pro Se 

       (name) 

 



 

IN THE _____________________________________COURT 

 

____________________________, OHIO 

 

_____________________________,  : Case No. _____________________ 

      : 

  Plaintiff,   :  

      :  

v.      : Judge ________________________ 

      : 

______________________________, : ENTRY RELIEVING DEFENDANT 

      : OF THE REQUIREMENT TO PROVIDE 

  Defendant(s).   : ELECTRONIC COPIES OF 

____________________________________: INTERROGATORIES 

 

 

 Upon Defendant’s Motion, and for good cause shown, the Defendant is relieved of the 

requirement to provide electronic copies of interrogatories to Plaintiff. 

 

IT IS SO ORDERED. 

 

 

       ____________________________________ 

       JUDGE 

 

 

Submitted by: 

 

____________________________________ 

(signature) 

____________________________________ 

(printed name) 

____________________________________ 

 

____________________________________ 

 

____________________________________ 

(address and phone number) 

 

 

 


